
 

 

 

 
Login to HGAR.com or OneKeyMLSNY.com - Go to Matrix - Go to the Menu Op on Add/Edit 

 

In the Lis ng sec on click Select a Lis ng or type in your MLS# and click Edit 

 

In the Select Form sec on click Open House 

 

Enter Open House Informa on 

 Required: Select Your Open House Type [Public, Broker, Virtual Public, Virtual Broker] 
 Required: Enter Date: MM/DD/YYYY (or click the calendar icon) 
 Required: Enter Start and End Time: HH:MM (along with AM or PM) 
 Op onal: Refreshments, Descrip on, Live Stream fields 

 
Use “More” to enter an addi onal open house – Only one open house will appear at a me on an Agent Lis ng. 

How to Add an Open House to a 
Lis ng - OneKey MLS Matrix  
 



 

Once you have the Open House required fields filled, click Submit 
*Your lis ng may not submit if you must take care of other fields in your lis ng.  

 
Your Open House informa on will appear below the lis ng photo on an Agent Full report in 15 
MINUTES a er clicking Submit Lis ng.  There is also an Open House Search under the Main 
Menu Search op on. 

 

 

For Addi onal Support Contact HGAR Member Success Team at (914) 681-0833 or email Support@HGAR.com 

*Be sure that your lis ng data under the 
Add/Edit property type – For Sale link has 
all required fields filled in.  The Matrix 
system will not save the open house unless 
all required fields of the lis ng are filled in. 


